
Sharing Your Portal 

Sharing your MyHealth Patient 
Portal with others

After logging in to your patient 
portal, select Account Options in the 
upper left corner then select Share 
My Portal.
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Select Create Invitation and enter the 
recipient’s information.  Select Next.
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Select the access level you would like 
them to have – Standard or View Only.   
Select Next.
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Enter that recipient’s Access 
Permissions.   Select Next.
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You have the option of adding a 
custom Message before the 
invitation is sent.  Select Next.
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Verify that the information 
entered is accurate.  Select 
Submit.
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A confirmation will appear.  Select 
Close.
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Your Shared Access tab will show 
others that you have allowed to 
have access to your MyHealth 
Patient Porta.  Select Exit.
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If you would like to remove access 
for a user, select Edit on your 
Shared Access and select Remove 
Access. 
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The recipient will receive an 
email notifying them that they 
have been invited to share your 
MyHealth Patient Portal.  Select 
Access Patient Portal.
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If the recipient already has a MyHealth Patient Portal 
account, they will enter their Username and 
Password and select Sign In.

If the recipient does not have a MyHealth Patient 
Portal account, they will select Accept your invitation 
and it will have them create an account.
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When the recipient logs in to their MyHealth Patient 
Portal and selects Account Options, they will be able 
to toggle between their account and the proxy 
account by selecting the other account.
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Once the invitation is accepted, the 
patient will be able to see who has 
access by selecting Account Options, 
My Profile and then Shared Access.
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