
Calendar 

Adding an Appointment to your 
Personal Calendar via e-mail

NOTE: Steps may vary on e-mail application 

Find your appointment on your 
MyHealth Portal Calendar and 
select your appointment.
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Adding an Appointment to 
your Personal Calendar 

NOTE: Steps may vary on e-Mail Applications 

Once in the appointment details select 
“Add to personal calendar”
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Adding an Appointment to 
your Personal Calendar 

NOTE: Steps may vary on e-mail applications 

Appointment setting will go to your “Downloads” to 
be uploaded to your personal calendar. Select the 
download icon in the upper right hand of your 
screen and click on your downloaded appointment.
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Desktop/Laptop

NOTE: Steps may vary on e-mail applications 

Choose your application you want to 
add your appointment too. 
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Desktop/Laptop

NOTE: Steps may vary on e-mail applications

A “meeting” will be created, save & 
close to view your e-mail calendar.
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Desktop/Laptop

NOTE: Steps may vary on e-mail applications 

Now you will be able to view your future 
appointment on your Calendar via email!
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Smart Phone

NOTE: Steps may vary on smart phone applications 

Adding an Appointment to your 
Personal Calendar  via Smart phone. 

Click the 3-line icon in the upper left 
corner of your screen to access the 
menu. Next, select “calendar”.
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Smart Phone

NOTE: Steps may vary on smart phone applications 

Click the blue dot to access your 
appointment detail from your “MyHealth 
Calendar”.
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Smart Phone

NOTE: Steps may vary on smart phone applications 

Click “Add to personal calendar” icon to 
upload your scheduled appointment to 
your smart phone calendar.



Calendar 

Smart Phone

NOTE: Steps may vary on smart phone applications 

Click your downloaded appointment to 
upload your appointment to your smart 
phone calendar.
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Smart Phone

NOTE: Steps may vary on smart phone applications 

A red dot will appear indicating you  have 
a schedule appointment click the red dot 
to view your upcoming appointment!

Your smart phone may also allow you 
to upload your appointment to your e-
mail or text.
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